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EMPLOYEE CODE OF CONDUCT POLICY

CROWN TECH SURFACE FINISHING Employee Code of Conduct
policy outlines our expectations regarding employees’ behaviour towards

their colleagues, supervisors and overall organization.

We promote freedom of expression and open communication. But we expect
all employees to follow our code of conduct. They should avoid offending,
participating in serious disputes and disrupting our workplace. We also expect

them to cultivate a well-organized, respectful and collaborative environment

All employees must protect our company’s legality. They should comply with
all environmental, safety and fair dealing laws. We expect employees to be
ethical and responsible when dealing with our company’s finances, products

and public image.

All employees should respect their colleagues. Employees should conform
with ourequal opportunity policy inall aspects of their work, from
recruitment and performance evaluation to interpersonal relations.

All employees should treat our company’s property with to ensure that they
are not damaged knowingly and / unknowingly. They should not use company

property for personnel use.
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I WORK CAREFULLY AS I AM RESPONSIBLE FOR MY SAFETY AND OTHERS SAFETY.

[ PLAN MY WORK WELL IN ADVANCE AS [ KNOW THE IMPROTANCE OF IT.

[ ALWAYS SUPPORT FOR THE IMPROVEMENT AND DEVELOPMENT OF OUR COMPANY.

[ KNOW THAT DEFECTIVE PARTS SEND TO CUSTOMER WILL AFFECT THEIR PRODUCTION.

[ KEEP MY WORKING AREA CLEAN AND PLACE ALL PARTS IN ITS ORIGINAL BIN.

MY ATTITUDE WILL ALWAYS BE HONESTY AND PRO-ACTIVE IN NATURE.

[ ALWAYS SHOW LOVE. CARE AND CO-OPERATION WITHI MY COLLEAGUES

INEVER WHASTE OR SPOIL OUR ENERGY RESOURCES LIKE AIR, WATER, FOOD AND ELECTRICITY.
1 WILL NOT USE MOBILE PHONE, HEAD PHONE AND TOBACCO DURING MY WORK HOURS.
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